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Instructions for Agent Website:  

Lesson 1: What Clients will experience  when  they  register : 

 
1. Open New Tab. 

2. Go to http://stephenwigg.com 

3. Register as one of {ǘŜǇƘŜƴΩǎ clients (Demo Page, not a REAL Website) 

a. Use your Agent Email (the email address you typically use in your business) 

b. Use άǇŀǎǎǿƻǊŘέ as your password 

4. Your new Client will then receive the following Email. 

 

5. Login. 

a. !ƭǿŀȅǎ ŎƭƛŎƪ ƻƴ άYŜŜǇ ƳŜ [ƻƎƎŜŘ ƛƴέ 

b. (Agents receive an Email when their Clients initially log in.)  

 

http://stephenwigg.com/
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6. {ŜŀǊŎƘ ŦƻǊ {ǳōŘƛǾƛǎƛƻƴ ά{ǿŀƴǎƻƴ ¢ƻǿŜǊǎέ  

a. Subdivisions are the quickest way to search for similar properties because they are usually the 

most similar in price and size. 

7. Save this search and namŜ ƛǘ ά{ǿŀƴǎƻƴ ¢ƻǿŜǊǎέ 

a. Click On:    

b. This will notify Clients when new listings become available that meets these criteria. 

Add a few Swanson Towers properties to your Favorites  

8. Send a note on one of the favorites. 

a. (This is where you will hook your clients into shopping on-line with you ) 

 

9. Contact Agent by Text. 

 
10. Texting is an implied request for a more immediate response. 

 



 3 

Lesson 2: Register Your  Clients to Get Them Started.  
 

1. Click tab to go back to your website 

 
2. Login to your website with your Agent login and password. 

3. Register Stephen Wigg as one of your new Clients 

a. Email is stephenwigg@gmail.com and make passǿƻǊŘ άǇŀǎǎǿƻǊŘέ 

 
4. CƭƛŎƪ ƻƴ ά²ƻǊƪ ²ƛǘƘ /ƭƛŜƴǘǎέ ŀƴŘ ǿƻǊƪ ǿƛǘƘ {ǘŜǇƘŜƴ ²ƛƎƎ 

a. 9ǾŜǊȅǘƘƛƴƎ ȅƻǳ Řƻ ƴƻǿΣ ŦǊƻƳ CŀǾƻǊƛǘŜǎ ǘƻ {ŜŀǊŎƘŜǎ ƛǎ ƻƴ {ǘŜǇƘŜƴ ²ƛƎƎΩǎ ōŜƘŀƭŦΦ 

 

 
5. Do a Search of Pacific Heights Subdivision& {ŜŀǊŎƘ ŀǎ άtŀŎƛŦƛŎ IŜƛƎƘǘǎ Comparable Homesέ 

6. Click on the search you just created. (Click Below to Search Now) 

 
 

7. !ŘŘ о ƻŦ ǘƘƻǎŜ ǇǊƻǇŜǊǘƛŜǎ ǘƻ {ǘŜǇƘŜƴΩǎ CŀǾƻǊƛǘŜǎΦ 

 

mailto:stephenwigg@gmail.com
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8. Send Stephen a Favorites Comment. 

9. If you are sending multiple comments, you can opt out of sending the Client 3 Emails by un-ŎƘŜŎƪƛƴƎ ǘƘŜ ά/Ŏ Email 

ǘƻ /ƭƛŜƴǘέ ōƻȄ on the other 2 Favorites Comments (example below). 

 

Lesson 3: Monitor  Clients on Your Website . 

1. /ƭƛŎƪ ƻƴ άwŜŎŜƴǘ !ŎǘƛǾƛǘȅΦέ 

 

 
a. There are 7 ŘƛŦŦŜǊŜƴǘ άRecent !ŎǘƛǾƛǘƛŜǎέ ǿŜ ǘǊŀŎƪΦ Keeping up with these activities is the only 

way to provide the best, timely service to your buyers. 

b. Once you have reviewed a Recent Activity, remove it from the list.  

c. New Listing Notifications:  are emailed ǘƻ /ƭƛŜƴǘǎ ŀƴŘ /ŎΩŘ ǘƻ ȅƻǳǊ LƴōƻȄΣ ōǳǘ ŀƭǎƻ ǎƘƻǿ ǳǇ ƛƴ 

Recent Activities. 

 

. 
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d. Here is the breakdown, in order of importance, for Recent Activities. 

 
e. The key to getting Clients engaged with you in shopping and narrowing their search is adding a 

comment to a Favorite that gets the Client to write back!  

 

 


